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2 e STATE . . OFFICE OF BECRETARY OF STATE W‘ B PAGE
OF A pp] 1Ca t 10n fo r DEPARTNERT OF ARCIIYES & NIATOAY dl

RECORDS DISPOSITION STANDARD RECOADS MANAGEMERT DIVIAION

FOR RECORDS WAMAGEMENT DIVISION USE

GEORG1A

' 1
] . Appiicetion Date IRETRUCEIONS - See separate instructions for completion of
November 29, 1972
!

2 Agency Application fo.
.

Date Received Applicatiion No. Date Zowpleted

DEC 19 1972 #501 DEC 22 1072_

front and reveras of this form. =igmn original and two copies

nd forvard to Pepartmant of Archives and Nistory, Attention.

88 B #e~crda Manage=ent Dfficsr.
3 IIGEIC'I'. Divisicn, Suhdiviesion & Administering Cffice Address Pernon to Copta~t
Georgia Department of Agriculture ; :
Consumer Protection - State Fuel 0il Lab Dr. J.D. Harvey
5235 Kennedy Road B oriine Tinie VAR TN NS
Forest Park, Georgia 30050 State 0il Chemist 361-6336
|
T.RCTION REQUESTED N :
ESTABLISH DISPOSITION STANDARD, E] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
8.Earliest & Latest [9.Exact Series Title ,
Dates of Series ' - - - -
1968 to Date 0il Laboratory Analysis Report Files ]
1O‘What is the function of the office in which this record series is created?
This Unit administers the Fuel 0il Act, prov1d1ng for the registering of Service
Station, InsPectlng, Sampling and analysing petroleum products; and registering brand
names of petroleum products. It receives applications for registration of Service
Stations, issues certificates of registration for Service Station, and inspects Service
Stations for quallty of products sold and volume dispensed; registers brand names for
petroleum products; registers Brake Fluid Brands; and performs laboratory tests on
petroleum products for quality. '
11.This file contains the following documents (include form numbers and titles, if any,
and file arrangement).
Documents relating to Laboratory Analysis of Petroleum Products offered for
Sale in Georgia.
Document is:
0il Laboratory Analysis Report - AG 62-006-093
Files arranged numerically by Laboratory Test Numbers.
ATTACH SAMPLES OF THE FILE
—
i? - EQUTPMERT ACCUPIRL An. of Dravers fu. Ft. =¢ ﬂr:':r‘!J ) No. of Dravers Cu. Fr. of Records
’ ' - - ’ " ARNUAL NATE OF ACCUMULATION
Letter-glrze Ftlie Drawvers - - . T '
18 S 27 2 3
In Officefla) In Storage Areais]
Legul-site Pi1.e¢ Dravers Fioor Space Occupted (Squure Peet)
— ; This L‘..v. Precedlogfall Prior
= Year's Tear's Tear s Yeurs"”
7 AVERAGE nnuﬁtﬁ:nzncts :
é - : : 3 3 3

Fara: AR-%0-T1 . D

LN




- PAGE 2

QUESTIONNAIRE Place an "x" in the proper column. IFf answer 1s "YES," please explain YES NO
13. Is this the Record Copy of the series? (x1 [1
1k. Is there a duplication of this series in another office or agency? [ 1 (x]
15. Is the information contained in this series ever summarlzed or published? {x] [ 1

Attach copy of summary or publication. EDP Summa
16. Does the seriés contain classified information' requiring security h&ndllng? 1 [x]
17. Does the series initiate, amend or terminate agency policies and procedures? 1 Ixl
18. Could the function be performed if the files were lost or destroyed? [ [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? ['] [
20. Does the record series provide data as input to an EDP file? (X [ 1]
Consolidates and permits obtaining separate items of information.
21. Does the record series contain decumentation produced as EDP printout? 1] (¥
22. Has the Federal Government issued ingtructions governing the retention/dispo- [ ] [H

sition of these files?

Egﬁg;gng%?to establish Performance history of a particulax petroleum product.
23. Will there be a need for these records 10, 15 years from now? If yes, what? X1 [ 1]

2L. REQUIREMENTS. The following requires the files to be kep: Indefinitelyesrs:

a.[]STATE b.[]STATUTE OF c.{]AUDIT d.[JFEDERAL  e.[RADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Used for reference to establish performance history of a particular petroleum product.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -{]CALENDAR YEAR -[]FISCAL YEAR -}]JOTHER __ See Below . ,then:

Hold in the current files area month(s)/ year(s):

Transfer to [ ] State Records Center [ ] Locsal Holding Area; hold year{s):
Destroy. ‘

Transfer to State Archlves for permanent retention.

Destroy immediately after cut-off.

Other: (Specify)

oy e —
[ S T N S—

Hold in active files until superseded, obsolete, or no longer needed for reference; then,
_withdraw from the active files and destroy.

(Indicate briefly rationale for recommendations above/or write additional rvemarks): .

Kecords M fioer (Stgnature) =~ Pave OTHER REQUIRED SIGNATURES DATE
26. Recommendations [Agency Head/Designee s % @ é Z
in paragraph 25 Approved Disapproved 11-29-72
are: Auditor/Designee
: L!-fl/zpproved [ ] Disapproved . A Y-
STATE RECORDS ecrefy f State/Des'Lgnee . A
COMMITTEE [1 Apl: ] Disapproved 7&-724,
tigrney GenemZ/Designee ' ,
Approved Disapprove /2-26 221




